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| Full Marks: 75
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[r own way Words as far as

| Sub]ect Opt. 11 Office Practice & Accoul
Candidates are required to answer the questions in thei

practicable. Figures in the margin indicate the full marks. e ‘
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Artempt all guemans
qQ W qﬁaﬁ coll
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Write Very«Short Answer Questions (Elft'f g I A ““3@
[11x1=11]

‘1. Why is annual report prepared? Write any WO ObJeches

i g B AR T 7 B 3% 9ed 7 AEEL |
2. . At 'what grade is the finance company classified according to Bank
and Financial Act 2073 in Nepal? |
et S @ P e T, R0 Wﬁﬁmﬁ'aﬁ
ety i el THT SR TehT wfma?r = S
What is accounting standard? J@THIT STkl FE?
4. How is prepald wages at the end of the year ad]usted in final

account?

| WWWWWMWWWW?
. 5. Who grants final approval of government accountmg formats?
AUTeTET AT ST FRAEEE A e FEA TS, !
" . 6. Mention any.two codes used under non tax revenue.
R o B R TR A |
7. Write any two objectives of store accountmg
Pt S B 3 9T AEE | |
- 8. - Prepare the retention journal [ voucher while forfeiting retention
- money. AYE THW THT TETH TTART HERX TAR TR
9. Wnte name of retention account used for integrated record and
report of retention transaction. RSN BRI qﬁm qﬁm’@' T
gftre fed Gl IR aRIET AT AW AT |
10. What is internal control? 3ITwiikes =0T FHT & &7 7
11. Mention any two uses of MS-Word in ofﬁce operation.

'.L_;j .
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Group 'B 997 qTAE®) [8%5=40]
Write Short Answer Questions (@ﬂ' gl ;n'aﬂ' points while drafting
12. What is tippani? Write any four considerd 'ﬂ,r,ﬁ. ST aﬁ.‘ IR

13. Differentiate in five points, between chrect t‘l

14. Study following information. a«tesr

a tippani. feoqol SHHT F & P Reroqofy @@

FREE AETER x and mdlrect tax.

qeqer $Y ¥ AWCHAET Rl uie AT Sreter Wﬂ - '
2
i) Bank balance of an office as per cash ook Of'-‘{ilz quhad 0_38;
Rs.80,000. STANIAE & fpard W Ao B,
AL | | £ which. a cheque of
ii) Cheques of Rs.40,000 were issued out 0t W o ocol»o -

Rs.15,000 only was pres,gnted fOI' paymeﬂt
JgEE BICTH THHA 6.94,000 F AT SRR e e

I TRTHT |
iii) Cheques received-amounting to Rs.10, 000 were recorded in the

cash book but were not sent to the bank for collection.

.:aqooooai’r wq@wm&pﬁwaﬁﬁaﬂﬁ@ﬂ

FFAT AT T AISSUH] | .
iv) The bank debited Rs.1,000 as service charges, which has not

been entered in the cash book. &ar e 3.9,000 él‘cF@f SCr
mﬁmmﬁmmmaﬁﬁawﬁ@| -

v) Interest on overdraft Rs.15 ,000 not recorded in cash book.

15,

BT TS 3. ﬁiooomﬁ%ﬁrwaﬁﬁEHTrﬁ@?n
vi) A customer directly deposited into the bank Rs 27,000.
JE T, 39,000 Rl SFEAT SEAT W |
AR T (Requlred) EE W ?ﬂﬁT“T (Bank Reeonc1l1at10n

Statement) -
Following errors were detected after preparation of trial balance

TR T FAR TR T AT Tl ey o |

- a) Wages paid Rs.2000 on installation of machinery was wrongly |

debited in wages account. ARTTI FEHHT Wbl STell %.3,000
" ety e gramr gfae TReE | i

. _b) Cormmssmn received Rs.15000 wrongly recorded -in interest

received account. HHIH T %.94,000. EIE ﬂ?cﬁ?f S I
CINIE aﬁqﬁewﬁq@rl 7
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) Salary Paid was over casted by Rs.2000.

» mﬁﬁqoooﬁwaﬂﬁ'@?'ml
) Sales of Rs. 8,000 recorded as Rs.80,000 in the sales book.

¥ 5,000 @T% %.50,000 g |
Requireq (eare 79 (1.5+1.5+1+1)
(Ellllle for |u,ui|c,dllon) T ?l'ﬂrméf ‘ﬂ?r\’
What b lémw o
1at is |ndex1 y? Describe the purposes
16. E\Pldm five snmlarltles OfaCCOUHtIHg of central, province and local
level. ¥, mzwﬁwmma@mﬁmw
AT ol eI |
- 17. Prepare Statement of Expenditure of District Agrxculture Office,
Ba_]ura for the month of Magh 2081 from the following.

memw,wmcqm

¢ AfEATR a?&ﬁr wiedl TaR IR | |
_ T AT | ooz Med i B | ey sy | wear o5
Budget | Budget Head - | Annual Appr | g5 Expen | Expenditu
Head No ‘ '| opriation Rs.' | diture up | re of Magh
_ |1 - T g B to Poush | Rs.
[ 21111 [ e (Salary) - 16,60,000 3,20,000 | 30,000/-
j 28141 |wwmwearer | 2,40,000 1,50,000 | 55,000/
'+ | (Land Rent) :
22311 | wraters &y 70,000 20,000 | 10,000
| . " |'(Office materials) o |
(22212 |wwd (Fuel) | 1,50,000 70,000 | 20,000
22112 |[&=Rwega - [70,000 -1 40,000 | 25,000
R o »(Commumcatlon | ' - = 4 , oyl
charge) ) :
[311_23 | fﬁﬁTﬂT(Fumlture) 90,000 25,000 | 20,000
| .+ | Total 12,80,000 | 6,25,000 | 1,60,000

- qq WFWI'& (Additional Information)
" Unclear advance of fuel Rs. 10 000 Wﬁz ?ﬂm‘r T AR
- %.90,000 .
- . 9 (Ox)
Wnte dOWﬂ any five finctions of office of Auditor General.-
 METAETISIET BrAEaET 1 U FEw TR |

18 What is consohdated ﬁmd‘? Mention its four necessities.
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5. \F
a) Outstanding Wages (l} 000) Ity Rs. 8,000

b) Closing stock RS 'L(.hincfy 10%, ,mmgs 90,000 °

¢) Depreciation on M: T 10% %
Required T@X ReITeT 1
a) Trading Account) aﬂ‘“f‘) AT e (2}
b) Profit and Loss f\Lcull" gran 131
¢) Balance Sheet) @ 3
ased 31
22. Prepare Journal VouuhCi bas on the l‘0“"0\'»'lng transactions of

District Adl]lll]lbll’dllon office, Darchyla,
R IR ST 1o SR ey, et Team
=} qUR 9T |

*a) On 2082/02/04, Issued payment ordered of Rs.30,000 to Balaju
Tailoring Center for purchasing of the dress.
oc/o/oy AT TUE ERT ey amemy Teis e
" 30,000 TN amawy ﬁ:ngr 1
b) On 2082/02/08 Paid Rs33,000 to Nayab Subba Puran Magar
as advance for the purchase, of table and chau'

-{;';(9\000 wml

c) On 2082/02/20, Nayab Subba Puran Magar presented the bill of
Rs.56,000/- and his advance was being cleared..

R0z3/oy/R0  AEE T T WRA TUK,000 H R U9

S TR R et SRt wadte TRAT |
d) On 2082/02/28, Employee remuneration of: Rs.5,50, 000/- and
= & | dearness allowance Rs.50,000 for the month of
‘Jestha was distributed the after deducting
provident fund Rs.1,00,000 and income tax

g g, -_RsllOOO/-

053/0/RE - FHAKH! WS Ao qr?ia?q'es T4 40,000 T
| 'Wﬁwaiooooﬂﬁﬁﬂmﬁﬂooooo

Twﬁqqoooﬁﬁ?ﬂﬂ?ﬂ?ﬁﬁ’fl

e) On 2082/ 02/30, - deducted ‘amount of employee provident fund
- and income tax has been depos1ted into the

.~ account of related office. .
R0sR/0%/%0 FET Tieggr w979 T A IR T
T ST AT |
Requu‘ed Journal Voucher. (1.5+1- 5+1. 5+2_Jf1-5) |

grear (Or)
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Prepare bank cash book from the following trﬂm‘.act Oam
administratjgy, officcs [lam sactions of District

| HITeTYg, e 1
mm A | ] , FATHRT o L
d 2/05/04 Issued payment order of Rs
office material, ‘ Rs.30,000 for payment of

R05R/0Y /0¥ AT afa TE %,30,000 X o

b) 2082/05/07 Accountant Rojina was paid Rs.15,000/-
advance for the purchase i S as

ROGR/0Y /09 w W =R gie ™ %.94 000 9=
| " ' y 3

c) 2082/05/12 Accountant Rojina presented the bill of
- Rs.10,000/- and her advance was being cleared.
3053/0y /43 @I AN %.90,000 T foet g TRPT AR

e FreTepl Tl adite TIRET | o
d)2082/05/28, Employee remuneration of Rs.2,20,000/- for -the
month of Bhadra was distributed the after
. deducting provident fund Rs.40,000 and income

S o tax Rs.6,000/- . -

R053/0YRE  HHTIET AR TRAMAF 7.3,30,000 ey B
ar FI§ ¥.¥0,000 T FH T.§000 EriEECIUE
. ) 2082/05/30 Received payment release through DTCO for the
77 | (different expenditures made for the month of



